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Overview
To facilitate the migration of Webster clients to e-Treasury, this document details differences between Web-Link’s

ACH Tax function and e-Treasury’s Tax Payments function. Illustrations include user options within this feature.

Tax Payments Summary
This feature allows the creation of Tax Payments as live ACH batches. Payments may be initiated from either

existing templates or free-form entry without a template. Free-form and template-based batches may be created

for next available or future processing days.

During the creation or editing of a batch, the system saves a draft every 20 seconds and displays a notification

banner alerting the user of this action. Should the session time out or the web page close while creating a tax batch,

auto-saved drafts can be found at the bottom of the Tax Entry screen.

Web-Link’s ACH Tax Payments is the equivalent of e-Treasury’s ACH Tax Payments.
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e-Treasury: ACH Tax Payments

In order to route your tax payment to the correct place, a Division must first be added. An Admin will set up the

Divisions needed to create an ACH Tax Payment. Click on the Administration menu, select the Administration

option, then click Payments.

On the left ACH Payments tab, click Edit next to the selected Company.
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Enter the required criteria, scroll to the bottom of the page and click on Add a Division.

Name the Tax Division. (Tax Division is used to group your tax payments into a single payment). Then enter:

 Agency - using the drop-down search

 Tax ID - as it appears on the company’s tax returns

 Tax Payer Name - as it appears on the company’s tax returns. This field is required, you will receive an error if

left empty.

 Pre-Note Status - Select this option to send a Pre-note if one has never been sent to this Agency. Or, if you

have previously sent a Pre-note, you can review the Pre-note date.

Additional Tax ID’s can be added to an agency by clicking Add Tax ID Row.

Click Save and Close to complete or Save and Continue to add another Division.

Continue to press the Save button in the following windows until completed.
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To create the payment or a Tax Template choose Tax Payments under the Payments & Transfers tab.
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To create the payment, choose Free-Form Batch and use the dropdown to choose the ACH Company you want to

create the payment from and click on Select.

Click on Add Tax. Under the Division, use the drop-down lookup to select a previously created Division. The Agency

will automatically populate information entered when the Tax Division was created.

Enter the Tax Type using the drop-down (this will change depending on the Agency chosen when the Tax Division

was created). Press OK upon completion.

Some tax types may not be available. If not listed in the drop-down, please pay directly to the tax authority and

notify your TM service contact to request the addition of the tax type in a future release.
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Complete the following fields:

 Company Entry Description (a brief description of the payment, for example, TAX PYMT).

 Tax Period

 Tax Amount

Add more tax payments to this batch by clicking Add Tax.

It is recommended to save this as a template for later use by clicking the Save as Template box and providing a

Template name.

Click on Request Batch and then Confirm.
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To create the payment from an existing template, choose your template from the drop-down list.

Enter the required information, including Payment Date, Company Entry Description and Tax Period. Then click

Request Batch.
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Review the Batch and click Confirm.

Available Tax payments Supported:

e-Treasury – ACH Credit State Tax Payments Supported

Alabama Indiana Missouri South Carolina

Arizona Iowa Montana South Dakota

Arkansas Kansas Nebraska Tennessee

California Kentucky Nevada Texas

Colorado Louisiana New Jersey Utah

Connecticut Louisiana UI New Mexico Vermont

District of Columbia Maine North Carolina Virginia

Federal Massachusetts DOR North Dakota Washington

Florida Mass DOR WP Ohio West Virginia

Georgia Michigan Oklahoma Wisconsin

Hawaii Michigan HICA Oregon Wyoming

Idaho Minnesota Pennsylvania

Illinois Mississippi Rhode Island DOR
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