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O e-Treasury Information Reporting Services

Overview
To facilitate the migration of Webster clients to e-Treasury, this document details differences between Web-Link's
Master Recipient List and e-Treasury’s Payee Maintenance. lllustrations include user options for this feature.

Master Recipients vs. Payee Maintenance
Web-Link’'s Master Recipient List and Recipients is the equivalent of e-Treasury’s Payee Maintenance.
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e-Treasury Information Reporting Services

e-Treasury: Payee Maintenance

Choose Payee Maintenance under the Payments & Transfers Tab to create, edit, delete your payees. Payments
may also be created from within this feature.

DASHBOARD ~ ACCOUNTINFORMATION  PAYMENTS & TRANSFERS  CONTROL&RECON  SFT  TOOLS  ADMINISTRATION MY SE

BE AWARE: Business E-mail Compn __ t Fraud Scams

C—
EI Bulletins mpart Maintenance 0 ACH Approvals Pending

i Messages S 0 Wire Approvals Pending

0 Natifications Barnote Pead Fanirs 0 Transfer Approvals Pending

0 ACH Positivie Pay Exceplions

Check Positive Pay Exceptions

Expired Payments
E] Users Locked Out

Sterling National Bank is

CHECKING Data reported as of 0
| .now Webster Bank, N.A.
L
Account Number Total Float Hold Amount Current Avalatle Current Ledger
Balance Balance
mbar of
T $0.00 $0.00 $457.78 $457.88
Accounts:

Search your current Payees or click Create Payee to create a new one.

Payee Maintenance : Manage Payees

Search Payees

Account Transfer
Payee Type Payee Name Payee Maintenance «

rt Maintenance

Account Number

d Payables Import

rder, including | summary

Complete the following mandatory fields: Payee Name, Payee ID, Payee Type.
Note: Payee ID must be unique for each Payee.
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e-Treasury Information Reporting Services

Display Name, Address Information and Email Address are optional fields except for Wire Payments, where this

information is required.

Click on Add Account.

Create Payee

Payee Information

* Payee Wame ||enniCakes, LLC

Payee

D 123456789

*
*payee Type
MNone Selected

Individua
Government Agency

Payee Accounts

Account Information Bank Information

Display Name | jenniCakes, LLC
Address 1 |123 Any Rd
Address 2 | Bristol, CT 06010
Address 3

Moge: PLO. Boxes are not valid for
‘Wires and RT Payments

Email Address |jennicakes@gmail.com

Authorized For Debit Account Type Default Account

No accounts defined for payee

Enter the Payee information: (beneficiary) Account Name, Beneficiary ID, and Account Number. Determine which
payment type you wish to use: ACH, Wire or both by checking one or both boxes.

Add Payes Account

Passport Number

Tax ldentification Number
Drivers' License Number
Alien Registration Number

Corporate ldentification

For ACH Payments, enter the Payee’s Bank ID (ABA routing number). You may search for this number via Bank
Lookup by entering the bank name or other information related to this bank (see below).
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e-Treasury Information Reporting Services

For Wires, enter the Bank ID (the ABA Routing or the SWIFT BIC). Enter Beneficiary Bank Country and Beneficiary
Country.

Upon completion, click Save Account then click Save again.

Under Bank Lookup, ‘ACH’ means the routing number can be used for ACHs, and the ‘lightning bolt’ means that the
routing number can be used for Wires. If both are displayed, the routing number can be used for both payment
types.

Add Payee Account

I

*Account Name | Jennicakes, LLC
* Bereficiary ID Type [Account Number

HAccount Number 123456789

B ACH Information
Account can be used in ACH Templates and Banches
Physical Authorizan
Intermer Authorizas

Telephone Authorization ot Authorized

B Wire Infermation

Acgount can be used in YWire Templates snd Transactions

[_\-ar\i 5;.-:?\:;

WEESTER BANK
Intermediary Bank: Loockup
mermediary Bank 1D
ntermediary Bank ID Type | None Selected v

ntermediary Bank Name

Sate A eiation
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e-Treasury Information Reporting Services

To search for an existing Payee, enter Display Name and click Search Payee. If no Display Name is entered, all

payees will be listed below.

Payee Maintenance

Search Payees

[=]

Account Mumber
Show | 10| resuilts per page, sorted by | Display Name | in| ascending | order, includ summany
o =) t
9—'59—'33{?—@‘ Payee 1D Payee Name: Payee Type
n Go to page |1 Showing 1-10of 1 Items to dl;p:.!j.':.'3| 2 | |
K JenniCakes, LLC 123456789 JenniCakes, LLC Business | & Edit || §¢ -
Go to page 1 Showing 1-1of 1 Items to du;p'ay:"3| F | |

Click Edit to change the Payee. Make Payment drop-down will allow you to select which type of payment you want

to create.

Payee Maintenance

Search Payees

Display Name |jsnni Payee ID

Payee Name

by [ Display Name]in [ascending] order, including [summary

Display Name + Payee ID Payee Name Payes Type
ﬂ Go to page 1 Showing 1-10f1 tems to display: m—|r

|i| lenniCakes, LLC 123456789 JenniCakes, LLC Business & Edit ¢ Payment ¥ |
1] Goto page 1 Showing 1-10f 1 Items to di{ (2]
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